
 

 

SCHOOL AFFILIATION – HOW 
TO 
FOR INSTRUCTIONS TO CANCEL AFFILIATION CLICK HERE 
 
SIGN IN:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ONCE YOU HAVE SIGNED IN YOU WILL REACH YOUR SCHOOL’S PAGE (IF YOUR 
PERSONAL ACCOUNT IS LINKED TO YOUR SCHOOL ACCOUNT, PLEASE USE DROP 
DOWN MENU (CIRCLED IN RED) TO SELECT YOUR SCHOOL. 

 
 
SELECT SCHOOL AFFILIATIONS ON THE MENU: 



 

 

PRESS ON THE GREEN 
CURRENT BUTTON:  
 
 
 
 
 
 
 
 
CHECK THE DETAILS ARE CORRECT AND PRESS NEXT (NOT RENEW) 
 

 
 
SELECT ESSKIA AND PRESS NEXT (NOT RENEW) 
 

 
 
 



 

 

ON PAGES 3, 4 ,5 AND 6 ENSURE THE INFORMATION IS 
CORRECT AND PRESS NEXT (NOT RENEW) PAGE 6 IS EXTREMELY IMPORTANT AS 
IT NEEDS THE CORRECT NUMBER OF PUPILS. THEN PRESS NEXT 
 

 
 
 
 
TICK THE BOX AND PRESS RENEW  
 

 
 
THE EXPIRY DATE SHOULD NOW BE 31/08/2023 
 
 

 
 
 
 
 
 
 
 



 

 

 

IF YOU WOULD LIKE TO CANCEL YOUR 
AFFILIATION: 
 
SIGN IN:  
 
 
 
 
 
 
 
 
 
 
ONCE YOU HAVE SIGNED IN YOU WILL REACH YOUR SCHOOL’S PAGE (IF YOUR 
PERSONAL ACCOUNT IS LINKED TO YOUR SCHOOL ACCOUNT, PLEASE USE DROP 
DOWN MENU (CIRCLED IN RED) TO SELECT YOUR SCHOOL. 
 

 
 
SELECT ARCHIVE ORGANISATION FROM THE MENU:  
 
 
PRESS ARCHIVE: 
 


